
for the District. A candidate with broad municipal 
experience as well as technical experience in water 
or wastewater planning, permitting, or operations 
management, landscaping, and/or parks and recreation 
is desirable. A candidate who is detail-oriented and capable 
of producing reports on technical and policy issues, as well 
as reviewing recommendations from staff and technical 
consultants is a must.

Candidates must possess a degree from a four-year college 
or university with major course work in public or business admin-
istration, public policy, engineering, planning, finance, or a field 
related to the work and eight years of management or admin-
istrative experience in a municipal or other public agency setting. 
Possession of an appropriate Master’s degree and experience 
working with an elected Board or Council is highly desirable. 

THE  
COMPENSATION
The annual salary range for the General Manager is dependent 
upon qualifications and experience of the selected candidate. 
Discovery Bay Community Services District is not a PERS Agency 
and is not subject to PERS rules. The District offers a benefits package 
including, but not limited to healthcare, life insurance, and a deferred 
compensation program.

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com

Filing Deadline: 
July 9, 2021

Following the closing date, resumes 
will be screened according to 
the qualifications outlined above. 
The most qualified candidates will 
be invited to personal interviews 
with Bob Murray and Associates. 
A select group of candidates will 
be asked to provide references 
once it is anticipated that they 
may be recommended as finalists. 
References will be contacted only 
following candidate approval. 
Finalist interviews will be held 
with the Town of Discovery Bay. 
Candidates will be advised of the 
status of the recruitment following 
selection of the General Manager.

If you have any questions, please 
do not hesitate to call Mr. Gary 
Phillips at:

(916) 784-9080

GENERAL 
MANAGER



THE ORGANIZATION
Formed in 1997, the Discovery Bay 
Community Services District provides 
and manages water, sewer, land-
scaping, and recreation services for the 
community. In addition, while the CSD 
Board has no land use or zoning authority, the 
CSD does advise the County on decisions related to police 
and fire services, residential and commercial development 
and more. Discovery Bay is an unincorporated community 
of Contra Costa County and is officially known as the Town 
of Discovery Bay. The Town was officially formed as a California 
Community Services District in 1998. 

The District is a non-PERS organization supported by a dedicated 
full-time staff of 19 as well as a part-time projects manager and an 
intermittent staff associated with summer recreational programs. 
The District is also supported by professional consultants providing 
wastewater and water operations, engineering, and water quality 
planning. With an annual budget of about $12.3 million, the District 
is an independent special district with the primary function of 
providing water and wastewater services to the Town. The District 
is governed by an elected five-member Board of Directors who 
also act as an Advisory Committee to the Contra Costa County 
Board of Supervisors on matters ranging from General Plan, Public 
Safety, and sphere of influence issues to community develop-
ment and any other areas that are not “Latent Powers” to the 
District. 

The Town of Discovery Bay does not have land use or zoning 
authority. However, the Town can and does advise the County 
on decisions affecting the community. 

THE COMMUNITY
Discovery Bay was established in the early 1970s as a mostly week-
end and summer resort community. Today, Discovery Bay has 
evolved into a thriving year-round home for over 15,000 residents 
who enjoy small-town living against the 
backdrop of over 1,200 miles of 
Delta waterways. Located 
just off Highway 4 on 
the Sacramento/San 
Joaquin Delta and 
connected to over 
one-thousand miles 
of waterway, as well 
as the San Fran-
cisco Bay, Discovery 

Bay has evolved into one of 
Contra Costa County’s most sought 
after places to live, boasting small-
town charm, big-city convenienc-
es, and an easy commute to em-
ployment centers in the Bay Area, 
Pleasanton, and Livermore.

Discovery Bay offers three pub-
lic and one private K-6 school 
with one middle school located 
in nearby Byron. High school 
students attend Liberty High 
School in Brentwood. In addition 
to the myriad of water sports 
available—fishing, waterskiing, 
wakeboarding, and the like—
other amenities include a full-
service marine and yacht harbor 
with launching and storage fa-
cilities, five public parks, and a 
world class private golf course. 
Housing options include two  
new master-planned communities, 
which are currently approved for 
development, and gated and non-
gated ‘off-water’ communities 
in addition to the communities’ 
signature waterfront homes.

The District facilities include a 
community center, two waste-
water treatment plants with a 
common effluent river discharge, 
two water treatment plants, six 
wells, fifteen lift stations, and a 
water and sewer collection sys-
tem. In addition, the Town includes 
a number of parks, some of which 
are owned by the Town and 
others remain with the County, 
but are managed by Town staff.

THE POSITION
The General Manager is expected 
to plan, organize, coordinate, and 
supervise all District functions and 
activities. The General Manager 

receives policy direction from 
the Board of Directors and 
works closely with them 
on a variety of issues. The 
General Manager acts 
in a key role as a liaison 
between Contra Costa 
County and the District’s 
Board of Directors. 

Essential job functions of 
the General Manager in-
clude, but are not limited to: 
directing and coordinating the 
development and implementation 
of goals, objectives, and programs for the 
Board of Directors and the District; overseeing the preparation of 
the annual budget for the District; and overseeing the administration, 
construction, use, and maintenance of all District facilities and 
equipment, including buildings, parks, facilities, and other public 
property. It is important that the General Manager put in place a long-
range plan to ensure that district facilities are managed appropriately 
and updated as needed. The General Manager will represent the 
District and the Board in meetings with governmental agencies, 
community groups, and various business, professional, educational, 
regulatory, and legislative organizations.

THE IDEAL CANDIDATE
The Town of Discovery Bay is seeking a candidate with strong 
leadership skills, integrity, and vision to provide direction 
and mentorship for the staff of the District. A flexible 
and approachable individual who embraces an 
open-door policy would do well in this position. The 
ideal candidate will have sound organizational 
skills, be a proven leader, and have exceptional 
communication abilities. A professional demeanor 
and a proven track record of sound fiscal, 
technical, and policy development or permit 
management will be expected. Candidates for 
the position will bring a desire to become a visible 
and collaborative member of the community in addi-
tion to providing strong leadership for the District.

The General Manager should be someone who under-
stands and values the needs of the community being 
served and can balance those needs with the overall 
goals and vision for the District. A candidate who is 
dedicated to staff development, fostering a team 

environment, ensuring excellence 
in work products, and efficiency 
in District services is sought. A 
candidate that is technically 
advanced and able to evaluate 
competing technical recommen-
dations would do well. 

Candidates for this position should 
have a strong background in 
municipal government, experience 
with the Regional Water Quality 
Control Board or other regulatory 
agencies, and familiarity with 
CEQA. Candidates should have 
experience with technical per-
mitting issues including permit 
amendments and compliance. 
The selected candidate will have 
political acumen, a solid grasp 
of best management practices, 
and strategic planning experience 
to be able to lead a diverse 
staff in various service areas 
and implement the Board’s  
direction and vision for the District 
moving forward.

Candidates for this position 
should be comfortable with 

public visibility and involve-
ment, and enthusiastic 

about creating close 
regional partnerships; 
a dynamic candidate 
who can positively 
influence the com-
munity’s perception 

of the District and  
inspire community en-

gagement is desired. 
Candidates for the General 

Manager position should have 
the ability to communicate effec-
tively and comfortably with a 
broad range of audiences. 

The ideal candidate will provide 
well-rounded strategic planning 
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